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Library Projects Under Public Works, 
Civil Works, and Relief 


Administrations 


a United States government is in 


eflect asking every publicly supported li- 
brary and other public institution to aid 
in putting people to work at worth 
while projects with federal funds. The 
attitude in Washington appears to be 
one of encouraging directors of such in- 
stitutions to use their imaginations— 
constructively—to the end that “socially 
useful and economically desirable” proj- 
ects may be developed quickly. Never- 
theless there are some limitations in the 
laws and in the administrative regulations 
which govern the use of people and funds. 
And it is becoming increasingly evident 
that the organization for approving proj- 
ects and the interpretation of regulations 
will vary from state to state and from time 
to time. 

It was at first stated, on excellent au- 
thority, that adult education work relief 
would be carried on under the Civil 
Works Administration. Now a formal 
tuling is that these projects are not to 
come under the CWA but are to be work 
projects carried on under special grants to 
the states. Some of the CWA policies 
will be followed, however, as, for example, 
paying real wages. 

An effort is made to set forth in this 


Bulletin some of the essential facts about 
the various administrations and some of 
the projects which have been proposed or 
inaugurated in libraries. 


PWA 


Some public works money is still avail- 
able. Library building projects are ac- 
ceptable as indicated by the fact that 
grants have been made for libraries. The 
law provides for a 30 per cent outright 
grant from the federal public works fund 
and loans on acceptable security for the 
balance. Applications should be presented 
through city or state authorities to the 
Public Works Board of the state. It is 
said that more funds will be requested 
when present funds are exhausted. 


CWA 


The Civil Works Administration was 
set up to put 4,000,000 men and women 
to work as soon as possible for approxi- 
mately three months. Four hundred mil- 
lion dollars of public works funds have 
been allocated to the Civil Works Ad- 
ministration. Approximately half of the 
people employed are to come from the 
relief rolls and the other half from unem- 
ployed persons whether on relief or not. 
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The latter register at employment offices 
designated by the United States Employ- 
ment Service. In general, a CWA proj- 
ect must be one which directly or indi- 
rectly contributes to the construction of 
something; mere housekeeping is not in- 
cluded. Apparently such projects as the 
following are eligible under Civil Works 
Administration as operated in some states: 

Building repair, such as painting, elec- 
trical wiring, paper hanging, roof repairs. 

Repair of furniture. 

Modernization of sanitary equipment. 

Funds for the purchase of materials 
may be obtained but requests which do 
not involve purchase of materials receive 
indorsement more promptly. 

Projects should be submitted by library 
boards to local civil works authorities. 


FERA—CWS 


Under the Federal Emergency Relief 
Administration and the Civil Works 
Service many projects may be undertaken 
which do not qualify for CWA funds. 

Emergency educational projects may in- 
clude: “‘(1) rural elementary schools; 
(2) classes for adult illiterates; (3) voca- 
tional education; (4) vocational rehabili- 
tation; (5) general adult education; (6) 
nursery schools ;—all to be under the con- 
trol of the public school system.”—U. S. 
Commissioner of Education, November 23. 

Work is to be at a living wage—‘“‘so 
that the daily or hourly wage is equal to 
that customarily paid in the community 
for similar work.” Special grants ear- 
marked for education will be made to the 
states. 

Library projects which have been or 
can be approved, especially under (3) 
and (5) above, include: 


Survey of educational opportunities of the 
community. 





Book service to all adult education actiyi. 
ties. 

Readers’ advisory service in local librarie, 

Field work to acquaint individuals vi 

' 





library opportunities and to assist them ig 
making use of those opportunities. 

Book discussion groups. 

Additional reference workers. 

Solicitation of books, especially for th | 
use of the adult classes and unesigli | 
generally. 

Opening the library for longer hours, ¢. | 
pecially for the convenience of unemployed | 
persons or persons working for shorter 
hours. 


All emergency education projects | 
such should apparently be submitted tp 
local or state relief administrations through | 
the superintendent of schools, 

But the same or similar projects, not 
called emergency education, may a 
parently be submitted by publicly sup | 
ported libraries direct to the relief av-| 
thorities as a Civil Works Service project. 
Other library projects which appear to 
belong in this classification are: 





Preparation of bibliographies, indexes or | 
union lists, and other research activities. 

Mending of books. 

Preservation of books, maps, newspapers 
and prints. 

Renovation of catalogs, involving whole- | 
sale reproduction of old cards. 

Typing, filing, taking inventory, rearrang- | 
ing collections, reorganizing collections, | 
story telling, mounting pictures, compiling 


lists, etc. 


Some projects mentioned in preceding | 
paragraphs which fail in certain states to 
win approval as CWA enterprises maj | 
be approved as CWS projects. 

All proposals should be made to loca | 
relief authorities and should be for acti’, 
ities which will not duplicate or replace 
the regular work of the library. Persoms 
employed must be certified as in need 
some agent of the relief organization 
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They need not be persons who have al- 
ready received relief. 


Work For WoMEN 


A new division of the Federal Emer- 
gency Relief Administration has been 
created, the purpose of which is to give 
special attention to CWS projects for un- 
employed women. Special women’s divi- 
sions of state relief administrations are 
being set up. State meetings are being 
held. Projects are being sought. New 
and almost unlimited opportunities to get 
important work done through the employ- 
ment of women are offered to libraries by 
this new division. 


DIFFICULTIES 


Many librarians are reporting discour- 
agements. Projects similar to those ap- 
proved elsewhere fail to get indorsement 
in their cities and states. Nevertheless, it 
may be said with confidence, that the na- 
tional administration wants to find good 
projects so that people may be put to work 
—not only people on relief, but others 
who need help or at least employment. 

The classification used above is the 
best interpretation which can be made of 
the various regulations which have come 
to this office. It is perfectly certain that 
this classification will not fit the case in 
every state and may not fit precisely in 
any state. The important thing is that 
all of the projects and kinds of projects 
suggested in this Bulletin appear to be 
possible under some of the various relief 
and work administrations. Each librarian 
after consultation with local relief, CWA 
and CWS authorities must decide what 
is the best method of proceeding in his 
own community. 


There are now so many avenues of ap- 
proach that any worth while undertaking 
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would seem to have a good chance in any 
state—if presented at once. 


UNEMPLOYED LIBRARIANS 


Library executives should codperate 
with local officials in finding capable per- 
sons who are qualified for relief, but not 
on relief rolls because of personal pride, 
and who may be made available for em- 
ployment by registering at relief and em- 
ployment offices. 

Every unemployed librarian desiring 
work should register with the local em- 
ployment office designated by the United 
States Employment Service, and should 
make certain that local educational au- 
thorities (school superintendent and li- 
brarian) and the state library extension 
agency know of his qualifications and 
availability. All graduates of the Wis- 
consin Library School in the state of Wis- 
consin are said to have been employed 
within the past few days. 


Quick AcTion ALREADY BRINGING 
RESULTS 


“T have just had word from the local 
relief agency,” writes President Country- 
man, “that the projects for library assist- 
ants had been approved. 

“T have asked for twenty-five profes- 
sionally trained women. Five of them at 
the central library will enable us to open 
longer hours. Ten at the branches will 
be used to assist in the heaviest winter 
programs for unemployed adults and 
young people that we have ever known. 
Ten other trained people will be used for 
book mending and repairing, but will be 
on call to relieve the regular trained staff 
as needed in peak hours. 

“A joint request from Twin City li- 
braries for a union list of source material 
is being discussed with the state relief ad- 
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ministrator. [Twelve trained catalogers 
have now been secured for this project. ]} 

“Other adult education projects have 
been planned and approved by a Com- 
munity Committee which worked out the 
municipal program. Nearly 100 after- 
noon and evening classes are now meeting. 
Discussion group leaders are engaged for 
a number of groups. A Forum Commit- 
tee is now forming a winter program in 
settlement houses and other places where 
unemployed groups congregate. All of 
these latter cannot be called strictly li- 
brary projects. But the librarian is chair- 
man of the committee and the projects 
have been planned by the combined ef- 
forts of all the social and educational 
agencies.” 

Since writing the above letter, Miss 
Countryman has secured 65 men for 
building repairs, a $5,000 bond for ma- 
terials, and the 12 trained catalogers men- 
tioned above. Five more trained people 
have been requested to keep settlement 
house libraries open. 

Within three or four days after the 
CWA regulations were issued the Boston 
Public Library had received approval of 
projects estimated at $80,000 and afford- 
ing employment for between 200 and 300 
individuals. 


CoMMUNITY PROGRAMS 


Librarians are participating in com- 
munity programs for adult education or 
leisure time activities. In some instances 
they are taking the leadership in calling 
together the various agencies concerned. 
Gratia A. Countryman is not only chair- 
man of the Minneapolis committee but 
also a member of the Governor’s Com- 
mission on the Education of Unemployed 
Youth. Linda A. Eastman is a member 
of the Cuyahoga County Emergency Re- 
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lief Committee. Ida F. Wright of Evans. 
ton is chairman of a committee which also 
includes the three local superintendents of 
schools. Carl B. Roden is a member of 
the special committee of the Chicago 
Adult Education Council which has 
drawn a “Tentative Program of Adjust- 
ment Service and Education” for Cook 
County agencies. 


SURVEY OF OPPORTUNITIES AND NeEsgps 


As a necessary preliminary to establish- 
ing new activities, Minneapolis took stock 
early in the fall of the educational op- 
portunities it already had. Chicago has 
included such a survey in its program, 
and Evanston, in addition, is collecting 
data on the interests and needs of the un- 
employed themselves. 


RestorE Hours oF OPENING AND 
AGENCIES 


Many of the libraries which have had 
to curtail hours of opening, because of 
reduced budgets, are asking for additional 
assistants to restore full service. The 
New Jersey Library Commission pro- 
posed this action several weeks ago. 
Cleveland plans to use from one to two 
hundred unemployed librarians to reopen 
branches in the mornings and Saturday 
evenings, to reopen the fifteen important 
divisions of the main library on Sundays 
and holidays, to return to full hours for 
school libraries now on three-fifths time, 
and to reopen some stations which had 
been discontinued. The restoration of 
branch and school service is contemplated 
in plans recently submitted by the Chat- 
tanooga Public Library. Library and 
janitorial assistants have been requested 
at San Diego to reopen the main library 
and branches Wednesday afternoons and 
evenings. 
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READING GUIDANCE 


Readers’ counselors, recruited from un- 
employed librarians, are already at work 
in Pennsylvania libraries. In rural sec- 
tions they are expected to give service to 
the whole county. The St. Louis Public 
Library has asked for two assistant 
readers’ advisers. Evanston plans to add 
three readers’ assistants to its staff, and 
a bibliographer to prepare reading lists in 
connection with the Evanston community 
adult education program. 


StaTE READING COURSES 


State reading courses are being offered 
and prepared in Pennsylvania with the 
aid of formerly unemployed librarians 
working under the direction of the state 
librarian. The Illinois Library Extension 
Division is planning similar service. 

In Oregon, Harriet C. Long, librarian 
of the state library, is endeavoring to ob- 
tain assistance in carrying on the reading 
course project launched last December for 
unemployed young people. Courses for 
970 students have been prepared during 
the year, and the work has grown beyond 
staff and budget capacity. 


Lists oF READABLE Books 


The American Library Association and 
the American Association for Adult Edu- 
cation, with the indorsement of the United 
States commissioner of education, are 
sponsoring the preparation of lists of 
books and pamphlets for use in connection 
with the adult education enterprises to be 
undertaken in various states and cities in 
many forms with financial assistance from 
the FERA. Included are not only classes, 
but discussion groups, consultation cen- 
ters, reading programs, and other leisure 
time activities. Since many of those par- 
ticipating in these activities as students 


will be adults with limited educational 
background, the problem of finding read- 
ing material suited to their adult interests 
and limited reading ability is a difficult 
one. 

The lists are being prepared in the New 
York Public Library under the supervision 
of Doris L. Hoit. Since only material in 
print in quantity should be included, it is 
important that the work be done in New 
York near most of the book publishers 
and also the numerous organizations like 
the Workers Education Bureau, the 
American Committee on Economic Policy, 
and the public library itself, which are 
making their resources available. Lists 
will be forwarded, as subjects are com- 
pleted, to the headquarters of the Ameri- 
can Library Association in Chicago and 
transmitted to the United States com- 
missioner of education for distribution. 

Please do not write for these lists until 
place and date of publication are an- 
nounced. While every effort is being 
made to have them promptly available, 
the problems of publication and distribu- 
tion must still be settled. 


Discussion AND Stupy Groups 
Pittsburgh, Minneapolis, and Chicago 
are putting great emphasis on informal 
discussion or study groups. In some cases, 
these are initiated by the library itself, in 
others by the Adult Education Council or 
other community clearing group. 


SERVICE TO CENTERS FOR UNEMPLOYED 


The New York (State) Library Exten- 
sion Division has already lent 6,000 books 
to emergency college centers established 
at White Plains and Garden City. Book 
service to each of the new activity centers 
set up in community education programs 
is planned by many libraries. 
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Books 


Where are the additional books to come 
from for adult education work, Citizens’ 
Conservation Corps camps, centers for 
transients, and readers in general? It 
has been suggested that a book drive 
might qualify as a specialized work proj- 
ect and that unemployed librarians might 
be engaged to carry it on under the super- 
vision of state and local libraries. Should 
it be organized on a national scale to in- 
crease its effectiveness and its publicity 
value? 

Union Lists 


A union list of the holdings of the va- 
rious libraries of Cleveland, notably the 
Cleveland Public Library and the several 
university libraries, is proposed as “a 
sound investment in the public interest 
requiring an expenditure of which 100 
per cent goes for wages.’ A union list 
for Chicago libraries is under considera- 
tion in that city. The joint request of 
Twin City libraries for a union list of 
source material has been mentioned. 

At a recent meeting in Washington 
several library projects were formulated 
by the Joint Committee on Materials for 
Research, of the American Council of 
Learned Societies and the Social Science 
Research Council. They are: 

The listing of duplicates for exchange. 

The conversion of existing subject bibli- 
ographies into regional union lists. 

The listing of special collections in a given 
region. 

The inventorying of manuscripts in a 
given region. 

For further information, address Joseph 
Mayer, Library of Congress. 


SPECIAL CATALOGING 


Cataloging of historical photographs 
and parts of the architectural collection is 
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planned by the Boston Public Library, 
That library has already under way a 
large project for reproducing on standard 
size cards the catalog cards made before 
1899. Office space has been rented, 200 
typists and 20 supervisors put to work, 
and approval given to add linotype opera- 
tors, job pressmen, photographers and un- 
skilled laborers. In San Diego several 
typists are sought for recataloging of 
books to make them more available to 
patrons. 


County Liprary DEMONSTRATIONS 


New York State has included county 
library demonstrations among its library 
projects. A conference of state and local 
librarians with the Emergency Relief 
Board of Onondaga County (Syracuse) 
to discuss the situation in that county is 
already scheduled. 


MEETING Rooms 


Public libraries are welcoming to their 
auditoriums the many new leisure time 
activities which are being organized, such 
as lectures, discussion groups, community 
drama, and even amateur minstrel shows. 


Work For MUSICIANS 


Supervised work for a number of un- 
employed musicians for a period of sev- 
eral months is proposed by the Cleveland 
Public Library to complete orchestral 
music scores by copying parts which have 
been worn out or lost. 


Book REPAIR AND PRESERVATION 


Book mending and repair, already car- 
ried on in some cities as “made work,” is 
now to be undertaken in St. Louis, 
Minneapolis, San Diego, Evanston, and 
other cities, on a larger scale. Many 
women with bindery experience are avail- 
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able among the unemployed. St. Louis 
js undertaking the preservation of its 
collection of 1,900 volumes of local news- 
papers, by covering the pages with Japa- 
nese tissue, is lubricating large numbers 
of leather bound books, mounting maps 
and pictures, and perforating with a 
property stamp some 400,000 volumes. 
San Diego is planning to mount pictures 
and back maps. 


CLEANING Books 


The Boston Public Library is using 
45 men to “remove, clean, and replace 
700,000 books in the central library and 
branches.” 


INVENTORIES 


The first inventory of the central li- 
brary in ten years is now under way in 
St. Louis with the aid of forty clerical 
workers. Inventories will be undertaken 
by the District of Columbia and San 
Diego libraries if competent people can 
be obtained. Hammond, Indiana, is pro- 
posing to use four assistants in this way. 
Chicago used relief workers effectively 
last year for inventory. 


SPECIAL COLLECTIONS 


The arrangement of a rare collection 
of German patents is being undertaken 
by the St. Louis Public Library with the 
help of four clerical workers. San Diego 
includes “indexing documents” in_ its 
list of projects. 


CLERICAL AND MISCELLANEOUS 


Evanston has secured ten high school 
graduates to be “hands and feet” to 
branch librarians and school librarians, 
to release the time of the professional 
people for work with the unemployed 
and their families; and has also secured 


a typist, a stenographer, and a file clerk. 
The Buffalo Public Library is using 
thirty-two men and women as clerks and 
pages. 


BUILDING IMPROVEMENTS 
The Buffalo Public Library is already 


using ten artisans for carpentry, painting, 
and electrical work, supplied by the 
Emergency Employment Bureau. The 
library has made repairs to its buildings, 
altered departments, made book-shelving, 
tables, desks, and even catalog cases. St. 
Louis has been assigned eight skilled 
workers for painting and washing at 
branch libraries. Hammond plans to use 
two painters. San Diego is requesting un- 
skilled, skilled, and supervisory workers 
to strengthen branch libraries against 
earthquake shock. Evanston is calling for 
one skilled painter. Boston plans paint- 
ing and refinishing work at the central 
library and branches, with seven crews of 
four or five painters each, working under 
the supervision of the superintendent of 
buildings. 


Many STATE PLANS AND PROJECTS 
DEVELOPING 


Many of the state library agencies have 
set up, and submitted to the relief author- 
ities, programs for the state as a whole. 
A comprehensive “temporary relief pro- 
gram’’ of adult education was initiated in 
New York State nearly a year ago, with 
state funds. Librarians qualified for serv- 
ice in the field of adult education were 
employed under this plan usually as teach- 
ers of adults or leaders of conference 
groups rather than as librarians. Now 
the New York Library Extension Division 
has secured authorization for a “libra- 
rians’ work relief program.” New Jersey’s 
leisure time program was set up early in 
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the fall, with library projects included 
from the very beginning through the ini- 
tiative of the library commission. Pennsyl- 
vania had its program approved by the 
time of the A. L. A. conference. Since 


then, state programs have developed 
rapidly. 


Wuat THE A. L. A. Is Dornc 


Representatives of the American Li- 
brary Association have participated in 
national conferences called to plan adult 
education, civil works, and special work 
for women. They have helped to bring 
libraries into the national programs and 
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have reported promptly to libraries 
(largely through state library extension 
agencies) the new opportunities. The 
Council, several committees, and various 
other groups, during the October confer- 
ence, considered the library possibilities, 
In line with Council action and a request 
from the League of Library Commissions, 
A. L. A. Headquarters has served and 
will continue to serve as a clearing house 
for information on all such activities as 
are possible under the various authorities, 
A. L. A. Headquarters would like to learn 
of any project undertaken which is not 
comprehended in the above outline. 


a 
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Sample Outline of Adult Education 
Program 


|. view of interest expressed by libra- 
rians in community programs of adult edu- 
cation, which involve library participation, 
the following program submitted to the 
Cook County Division of the Federal 
Emergency Relief Administration, is here- 
with printed in full. The program was 
formulated under pressure by the Evans- 
ton Advisory Council on Adult Educa- 
tion, and is intended to indicate in general 
the lines to be pursued when the Evanston 
community survey now in progress re- 
veals needs and interests which should be 
met. It was understood by all concerned 
when the program was submitted that 
modifications or changes in emphasis 
would be made if and as they seem de- 
sirable. 


November 28, 1933 
Dr. Martin Bickham 
Director, Illinois—Cook County Division 
Federal Emergency Relief Administration 
Chicago, Illinois 
My dear Dr. Bickham: 

A work relief project to be carried out in 
Evanston under the Federal Emergency Re- 
lief Administration for the State of Illinois 
is herewith submitted jointly by the public 
educational agencies, namely, the Boards of 
Education of Districts 75 and 76, the Evan- 
ston Township High School, and the Board 
of Directors of the Evanston Public Library. 

¢ program as a whole has been formu- 
lated by the Evanston Advisory Council on 
Adult Education, composed of the superin- 
tendents of schools, the public librarian, 
representatives of the Cook County relief— 
Evanston division, the Family Welfare As- 
sociation, the Central Council of Social 
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Agencies, the churches, the Big Brother 
Movement, the American Library Associa- 
tion, Northwestern University—Depart- 
ments of Sociology, Philosophy, and Recre- 
ation, and other interested groups. 

Each project has been worked out by 
members of the council in conjunction with 
other specialists in their particular field. To 
carry out the various projects and provide 
clerical help, the services of teachers, librari- 
ans, activity workers, nurses, supervisors, 
file clerks, typists, and stenographers will be 
needed. 

All of the agencies represented in the 
council, as well as many others in the city, 
have felt the urgent need for such com- 
munity activities during this period of eco- 
nomic stress. Lack of funds has deterred 
action. 

Evanston as a community stands ready to 
make a substantial contribution to the work. 
The school boards and private agencies have 
offered their buildings and equipment, in- 
cluding the additional cost for heating and 
lighting after regular hours. The library 
board will put all of its book facilities at 
the disposal of the workers. The Sociology, 
Philosophy, and Recreation departments of 
Northwestern University have already of- 
fered their expert advisory services. Other 
departments of Northwestern as well as 
the National College of Education and Gar- 
rett Biblical Institute have signified keen 
interest and will render equally valuable 
advisory service as the needs arise. It is 
anticipated that space in a downtown office 
building can be secured as central head- 
quarters for the work. 

With such expert advisory service avail- 
able there is every reason to feel that the 
highest standards for the project can be 
maintained provided properly qualified 
workers are assigned to carry them out. 
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In Evanston there is a high percentage of 
the professional group who have long been 
out of employment. These persons have now 
reached the end of their resources and are 
in real need. 

Were government funds available to 
finance the accompanying program of com- 
munity educational activities, the results 
would, as we see them, be three fold: 


1. Highly deserving educated persons out 


of employment would be put to work. 

2. Adults with enforced leisure would 
be afforded opportunities for constructively 
utilizing such leisure. 

3. Through pooling the interests of the 
many public and private agencies of Evan- 
ston in the conduct of a government project, 
a much better understanding of the social 
structure of Evanston will be had and last- 
ing good for the community will thereby be 
accomplished. 


PROGRAM OF COMMUNITY EDUCATIONAL ACTIVITIES 
FOR EVANSTON 


TO BE CARRIED OUT WITH THE APPROVAL AND UNDER THE AUSPICES OF THE 
FEDERAL EMERGENCY RELIEF ADMINISTRATION FOR THE STATE OF ILLINOIS 


CENTERS FOR ACTIVITIES 
Daytime and Evenings 


In envisioning the most appropriate centers 
for carrying out the following program, the 
component parts of the population have been 
given special consideration, that is, the Polish 
district, the fact that one out of every six 
persons in Evanston is a Negro, etc. Careful 
handling of situations which arise because 
of peculiar differences in population will 
necessitate more centers and workers than 
would be considered the average for a city 
of the size. 

The activities to be conducted in each 
center would accord with the needs of the 
locality. 


Southwest section, chiefly small apart- 
ments: Oakton school. 

South central section, chiefly small apart- 
ments: Central school. 

Midwest section, chiefly Polish and other 
foreign nationalities: Washington school or 
Youngstown sheet and tube factory. 

North central section, chiefly small apart- 
ments: Noyes school. 

North central (west) section, 
Negro district: Foster school. 

Northwest section, chiefly smaller homes 
of industrial workers: Willard school. 


Special activities to be conducted in both 
public and private buildings having equip- 


chiefly 


ment, that is, swimming and gymnasium, 
homemaking, etc. 


Project I 
Program 


Counseling and adjustment service to assist 
individuals to find themselves under present 
social conditions, to utilize the available 
social resources, and to educate them for new 
job requirements. 

This service is designed primarily for two 
groups of people: (a) young people out of 
employment, and others who desire to come 
in, between the ages of 16 and 25, and (b) 
older men and women who are unemployed 
and need readjustment to new social and 
economic conditions. If possible, the group 
who are barely getting along, because of 
bad business conditions, should be included. 


To carry out the program for: 


a. Young people. The names of these 
young people will be secured through the 
schools. They will be brought together in 
groups for interviews and to register. This 
service will follow up those who drop out 
of the program as well as give counsel on 
the individual use of leisure and vocational 
problems to those enrolled in the community 
educational projects. 


b. Mature age group. Special help will 
be given along lines of new job requirements, 
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as well as for the mental disturbances pe- 
culiar to this group. 


Personnel Required 

a. Supervisor. A college graduate, trained 
in personnel work. 

b. Assistant supervisors. Four college 
trained persons for the young peoples group; 
four for the mature age group. 

c. Two capable stenographers; two office 
workers, and office boy. 

d. Director for training of interviewers. 


Community Assistance 


a. Volunteers will form a community com- 
mittee to guide these workers and a corps 
of interviewers will be trained in the tech- 
nique of counseling and adjustment service. 

b. Office space will be provided; three ex- 
perienced workers (Polish, Negro, and South 
Evanston workers) will be provided part 
time by the Big Brothers Association ; clinics 
and various departments at Northwestern 
University will be donated; some auto serv- 
ice and all office supplies will be secured. 


Project II 
Program 


General education to include formal and 
informal instruction and guidance in: 

a. Citizenship and elementary school sub- 
jects. 

b. English, literature, history, economics, 
etc. 

c. Vocational and business subjects in so 
far as equipment will permit. 

d. Advanced adult education primarily 
for high school graduates out of employ- 
ment. 

e. Discussions on topics of special group 
interest, current social problems, etc. 


Personnel Required 


Fourteen teachers especially qualified to 
conduct classes and discussion groups in the 
special subjects assigned. 

Three clerical assistants. 


Project III 
Program 
Homemaking and health education to in- 
clude instruction and guidance in: 
a. Home economics, cooking, sewing, 
family budgeting, etc. 


b. Parental education. 
c. Child care and nutrition. 
d. Community health projects. 


Personnel Required 
A staff distributed as follows: 


a. Six persons, three for cooking, three 
for sewing and family budgeting. 

Qualifications. Training or experience 
in dietetics, visiting, housekeeping, nursing, 
domestic science. 

b. Three persons with education in a 
kindergarten, normal school, or college 
(majoring in education, psychology, or soci- 
ology) or experience in teaching or leading 
study groups or both. 

c. Three nurses—preferably with public 
health experience. 

d. One clerical assistant. 

e. One office worker. 


The importance of training in home eco- 
nomics and the lack of such knowledge in 
all economic and social groups has been 
vividly brought out in these times by the 
inability of families to manage their house- 
holds on minimum budgets—as social work- 
ers, nurses, and others can well testify. The 
stresses and strains in family relationships 
caused by hard times point to the need for 
better understanding and more knowledge 
of education for parenthood. This should 
include both instruction in health education 
and physical care, and methods of developing 
the emotional life of children. The desire 
and need for the above program was indi- 
cated by the large number of requests for 
sewing and cooking which a tentative survey 
revealed. 


Project IV 

Program 

Leisure time activities to include: 
. Physical education. 
Music. 
Art. 
Dramatics 
Hobbies. 
Educational activities such as conducted 
tours to museums, galleries, industries, etc., 
local and regional. 


g. Nature study. 
h. Handicraft. 
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Personnel Required 


A staff of sixteen teachers and leaders is 
needed. These to be assigned to the existing 
agencies best prepared to carry out such a 
program. These agencies as well as the 
churches and schools, are willing to provide 
gymnasiums, swimming pools, and other 
equipment. 

Two clerical and general helpers will also 
be needed. 


Community Assistance 


The Boys’ Work Committee and Girls’ 
Work Committee, affiliated with the Evans- 
ton Council of Social Agencies, and the 
Recreation Department of Northwestern 
University, will serve as advisory committee 
in this project. 

The value and need of leisure time ac- 
tivities has been clearly shown during this 
period of unemployment. To teach people 
to live—to participate in creative activity— 
seems the real purpose of the leisure time 
activities as outlined above. A preliminary 
survey of the interests of unemployed per- 
sons which is being conducted at present 
will serve as a basis for specific programs. 


Project V 
Program 


Library service. (1) To coérdinate book 
work with each of the preceding projects 
through: 

a. Specialized reading guidance to indi- 
viduals. 

b. Preparation of reading lists for dis- 
cussion groups and study clubs. 

c. Collections of books for home use to 
be circulated at each activity center. 

2. To carry library service to the people: 

a. Through visits to factories, laundries, 
and other centers of industry. 

b. Through a library visitor—who will 
work in conjunction with community health 
nurses and school visitors to reach shut-ins 
and handicapped persons in need of direct 
library service. 


Personnel Required 


Three readers’ assistants, one bibliogra- 
pher, two library visitors, one exhibit and 
library publicity person, and four clerical 


assistants to send books to centers and issue 
them for home use. 


Qualifications. The readers’ assistants 
and library visitors in addition to knowing 
library methods and books should have an 
understanding of human nature and an abil- 
ity to anticipate reading needs. 

The exhibit and publicity person should 
be able to recognize values and approaches 
suitable to the various racial groups. 


Community Assistance 


The Evanston Public Library will permit 
its stock of books to be used in this work and 
in so far as funds will permit will purchase 
needed volumes. Its branch library facilities 
and delivery service will also be available 
for the work. 


CoMMUNITY STUDIES 


In order to further the work of the civic 
agencies which are codrdinated in the ad- 
visory group for community educational 
projects for Evanston, it is desired that a 
community study be made of two concrete 
social problems. 


Project VI 
Program 


A study of Negro education in Evanston. 
With one-sixth of the population of the city 
Negro, an understanding of the type of 
education best suited to their needs is es- 
sential. 


Personnel Required 

One investigator to gather data, two as- 
sistants for field work, and two clerical 
assistants. 


Community Assistance 

Resources of the Sociology Department of 
Northwestern University and the codpera- 
tion of all agencies composing the Evanston 
Council on Adult Education. 


Proyect VII 


Program 

A Study of Evanston Youth. (a) The 
“sang” problem. (b) Continued educational 
needs of graduates of grammar schools and 
high schools. 
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Personnel Required 

Two investigators to gather data and two 
assistants for each investigator for field 
work and one clerical appointee for each 
part of this project. 
Community Assistance 

Resources of the Sociology Department 
of Northwestern University and the codp- 
eration of all agencies composing the 
Evanston Council on Adult Education. 


PERSONNEL SUMMARIZED 


Executive Directors and Assistants 

1 general director. 

1 assistant to general director. 

§ supervisors—one each for projects I-V. 

3 research directors for Projects VI and 
VII. 

2 executive assistants assigned to the 
agency which will become headquarters for 
the program. 


Teachers, Activity Workers, etc. 
8 counselors and adjustment service 
workers. 


18 teachers (especially qualified in sub- 
jects to be taught). 

22 activity leaders (especially qualified in 
the activities to be directed). 


3 nurses (especially qualified for public 
health work). 


7 librarians (especially trained in work 
assigned). 

6 research assistants. 
Stenographers, Typists, and File Clerks 

13 for projects I-VII. 

4 for executive directors and agency 
which becomes headquarters for program. 
General Office Workers 

6 for projects I-V. 

T otal 
99 assistants of all types. 


DPI DME KE OES 


Green slips inclosed in all copies of this issue of the Bulletin are reminders that 1934 mem- 
bership dues are now payable. They are not bills sent to delinquent members. If your dues 
have been paid, ignore the green slip; if not, please use it promptly and so help to reduce the 
cost of sending statements. Regular personal memberships payable January 1, 1934, are 
either $3 or $5; institutional memberships are $5. 
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THE LIBRARY IN THE SCHOOL 


By LUCILE F. FARGO 





The only basic discussion of the whole school library 
field—first to twelfth grades, with emphasis on the junior 
and senior high school. Covers organization, administra- 
tion, and techniques. Takes into account the effect which 
varying forms of school organization and instructional 
method have upon the library and on how it is run. 


In addition to all of the discussion of book collection, 
reference work, techniques and mechanical processes which 
librarians would expect to find in such a book, Miss Fargo 
has perhaps the most complete and up-to-date chapter on 
‘‘Housing and Equipping the School Library’’ to be found 
anywhere. She also discusses the best practice in teaching 
the use of books and libraries. Her new edition is thor- 
oughly up to date, chapters have been rewritten, statistics 
and standards revised, and new bibliographies compiled. 
A comprehensive treatment with which school librarians 
and administrators should be familiar. 479p. Cloth, $3. 


520 N. Michigan Ave. 
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